
STUDENT’S SOP 
FOR BEM e-BULK 
REGISTRATION



Fill up Google Form and BEM Website Link

Degree Completion Letter and Academic Transcript

UCSI Finance Department Receipt

Link of BEM application website 
(Link will be different for each programme)

Copy of Identity Card/ Passport - all pages

Passport Size Photograph (jpeg format)
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UCSI BEM e-bulk Submission Checklist
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BEM Link stated in the last page of the 
Google form

(Link will be different for each programme)

Student will be directed to the BEM 
submission page.

Student need to enter personal details include  
uploading : 

1) Copy of Identification Card / Passport 
2) Passport Size Photograph

1) Student need to make payment RM50 at  
Finance office.

2) Request Transcript & Completion Letter at 
Registrar Office.

Fill up the Google form
(LINK will be provided by faculty)

Student need to enter personal details include  
uploading : 

1) Finance Receipt
2) Transcript and Completion Letter 
(rename the file with your IC Number)

SUBMIT SUBMIT

Registration Procedure : 
UCSI BEM e-bulk

BEM 
WEBSITE

GOOGLE 
FORM

1 2

**Note to student :
Please make sure you fill up BOTH BEM 
Website & the Google Form – Incomplete 
document/applications will not  be 
processed. Please complete all  
information requested on the application.

https://forms.gle/RpwtjNKgnBqX4xw1A
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• Copy of Identity Card/ Passport (all pages)

Cross with remarks: 
“FOR BEM USE 
ONLY”

updated 10 May 2021 for July 2021 submission
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OR

for Malaysian & PR for non-Malaysian
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• UCSI Finance Department Receipt

RM50 for registration fee.

Get the receipt to submit 
together with your 
application.

updated 10 May 2021 for July 2021 submission
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• Degree Completion Letter and Academic Transcript

updated 10 May 2021 for July 2021 submission
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AND



R E M I N D E R
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Faculty will open for E-bulk application in June , September and December each year.

E-bulk registration system is for students who have completed studies but have not yet received
the degree scroll.

Please do not register yourself via MyBEM online registration system if you have decided to
register via e-bulk registration system.

Any enquiries on registration procedure, 
please contact:

Ms. NORFARAHMIZA BT OTHMAN
Course Admin 
Norfarahmiza@ucsiuniversity.edu.my

mailto:Norfarahmiza@ucsiuniversity.edu.my
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